
Inside this issue: 

Winter, 2011           Volume XXXVIII, Issue II 

Kaleidoscope 

1. Simplify 
- Just say "No." My favorite version is, "No I won't be doing 
that, but thank you for asking." Then I change the subject. 
(If they ask you why, say your doctor has restricted it.)   
- Use your bargaining power. If someone in the family 
wants to add a tradition, ask which tradition they want to 
trade it for, so the list doesn't keep growing!  
- Get everyone the same thing. If you find or make 
something wonderful (One year we made "Angel Bags" to 
put all your worries in and let go of them!), there's no 
reason you can't give them to everyone. 
 

2. Shorten 
- Someone is begging you to go shopping or visit someone 
you hardly know (or like)? Set a time limit.  You could 
even bargain to leave at intermission of the concert. (Better 
than nothing, right?)   
- When people ask you about a painful event from the 
previous year, shorten your response to, "Oh, it all worked 
out of course, because it led me to this moment and 
having this nice conversation with you!"  
 

3. Savor 
- A 65-year-old man in Cedar Rapids, Iowa, was told last 
week that he has throat cancer and that the needed 
radiation may destroy his taste buds forever. If you knew 
you would only be able to taste the food on your plate for 
one more month, how much more would you savor it? 
Savor it now.    
- You worked so hard on the Christmas tree. Take the last 
5 minutes of every day it's up to turn off all the lights in 
the room, put on your favorite song (I love "Silent Night" 
by Fresh Aire) and enjoy the twinkling lights. It's a life-
savor! 
 

4. Stop 
- This was one of my favorite games to play when the kids 
were little. If we were going somewhere hectic (spelled s-h-o
-p-p-i-n-g), we gave everyone the right to yell, ñStop!ò   
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When they did, we all had to take a 6-second (3 in, 3 out) 
deep breath. They couldn't yell it more than once every 10 
minutes. The person who remembered to say it most often 
got a special treat (back rub) at the end of the day. Tons of 
fun and good for the lungs! 
 

5. Sleep 
- While getting more sleep each night to handle more stress 
is certainly desirable, just taking a short nap does a world of 
good. Practice saying this in the mirror: "I'm going to go lay 
down for a few minutes." Then use it next time you feel 
tired. Go in your room, close the door, and close your eyes. 
Just 30-45 minutes later, you'll wake up a new man/
woman/teenager!  (contôd on page 14) 

8 Simple Steps to Less Holiday Stress 
from 8 to Great by MK Mueller    

 
The best present is always presence, and there really are simple things we can  

each do to savor the flavor of each moment. Here are my 8 favorites:  



Wow, we had a wonderful turn out for our fall conference in Wichita, on 

October 13-15, 2011.  I was really impressed with all the hard work that 

our Immediate-Past President, Debbie Hetrick and Membership Chair, 

Cheryl Walker put into for our classes at the conference.  We had 30 in 

attendance, which is up from last yearõs fall conference.  Way to go, la-

dies.  Remember that we are only as good as we want to be.   

 

Remember, my theme is òTime to Get Aboard Through KAEOPó.  Quite a 

few have taken the challenge to òget aboardó.  Thank you to all who have 

agreed to be on the ballot for our elections that are coming up.   

 

Plans are in the works for our spring conference to be held in conjunction 

with the Central Area Professional Development Day (CAPDD) in Olathe, 

Kansas.  Committee members are hard at work planning this conference, 

April 26 th-28th, 2012.  Make plans now to attend. 

 

I would like to take a moment to express my gratitude to everyone in our 

organization and say thank you for being my friends in KAEOP. 

 

Sincerely, 

 

Debora Jensen 

KAEOP 2011-2012 President 

 

 

Presidentôs Message 

Christmas For Friends 
 

Christmas is a holiday for friends, 
However they may be, or not, related. 

Remember that the Three Wise Kings were strangers 
In search of one remote, uncanny dream 
So may we all be far more than we seem, 

Together bound for dark and haunting changes, 
Lovelier for the loves we have created 

Along the lonely paths from means to ends, 
Stumbling towards that Star of Bethlehem! 

- Author Unknown  
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Mission Statement:   
 

The mission of this association 
is to provide and promote 
professional growth through 
information, service, fellowship, 
and recognition for all office 
professionals involved with 
educational systems in Kansas.  

2011-2012 KAEOP Officers 
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KAEOP Award Applications DUE January 15, 2012 
 
KAEOP encourages each affiliate of the current affiliation year (July 1 ï June 30) to nominate 
one candidate to apply for the Educational Administrator of the Year and Educational Office 
Professional of the Year.  
 
The applications are being sent to all affiliations presidents.  The applications and guidelines can 
also be accessed at www.kaeop.org by clicking on the Awards & Recognition on the left side of 
the page. Eligibility requirements for each award are listed below: 
 
Educational Administrator of the Year Eligibility: 
¶ Candidate must be currently employed as an educational administrator. 
¶ Candidate must have been employed as an educational administrator for three years. 
¶ Candidate must be a member of the national educational association that represents his/her professional occupation. 
 
Educational Office Professional of the Year Eligibility: 
¶ Candidate must be a current KAEOP and NAEOP member and must have held membership for a minimum of three 

consecutive years immediately prior to nomination. 
¶ Candidate must be a member of the affiliate association submitting the nomination. 
¶ Candidate must currently be employed as an educational office employee (i.e., secretary, clerk, bookkeeper, registrar, 

library aide, etc.) 
¶ Candidate must have been employed as an office employee for a minimum of five years in an educational institution, 

agency, public or private school, college or university. 
 
Submit forms and letters of recommendation with the $5.00 fee postmarked by January 15, 2012 to: 
 
Karen Pulaski 
8433 S. Spencer Road 
Sedgwick, KS  67135 
(H) 316 -283-3139 
kpulaski@wildblue.ner 

Committee Reports 

Scholarship 
  
The deadline to submit applications for the Margaret Van 
Horn (one $300) and the Lola Mae Farmer ($100) 
Scholarships is January 15, 2012.  The information will be 
in the Affliate's packet that was sent to local affiliate 
presidents or you can download the form from the KAEOP 
website:  www.ksde.org.  If you have any questions please 
contact me. 
  

Debbie Opheim, CEOE 
Scholarship Chair 
316-993-1386 
316-524-0974 
debbieopheim@yahoo.com 

RN=Renewal  25 
RET=Retired      6 
HON=Honorary  16 
RL=Retired Life    72 
N=New      2 
TOTAL      121 
  

KAEOP Membership Update 
 

 
 
 
 
 

 
Cheryl Walker 

5226 S. Mt. Carmel 
Wichita, KS  67217 
(316) 524-9663 (H) 
(316) 554-2236 (W) 

cwalker@usd261.com  

http://www.kaeop.org/
mailto:kpulaski@wildblue.ner
mailto:debbieopheim@yahoo.com
mailto:cwalker@usd261.com
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Professional Standards Program 
  

The Professional Standards Program 
(PSP), a voluntary program established by 
the National Association of Educational 

Office Professionals (NAEOP) encourages educational 
office professionals to grow professionally.  The PSP 
program acknowledges the combination of education, staff 
development and association involvement at all levels. 
 

The Professional Standards Program (PSP) was officially 
adopted in 1956 in Los Angeles, California.  The first 41 
certificates were awarded in Pennsylvania in 1957.  The 
Certified Educational Office Employee (CEOE) was 
approved in 1980.  Pat Fleming, Maryland, received the 
first CEOE distinction.   
 

Since the Professional Standards Program was established 
in 1957, 517 certificates have been issued to Kansas 
members.  Mona Smith, NAEOP and KAEOP Past 
President, was the first Kansas member to receive a PSP in 
1957-1958.  One hundred and two (102) Kansas members 
have received the CEOE distinction.   
 

Applicants must be a member of NAEOP to apply for a 
PSP certificate.  A member may enroll in the program at 
any level.  Membership must be continuous while 
pursuing a PSP certificate. 
 

Recertification, established on May 15, 2002, provides the 
opportunity for continued recognition of professional 
growth.  Five years of continuous NAEOP membership is 
required for recertification of the PSP certificate.  
Recertification applies to all PSP certificate levels, but not 
the Certified Educational Office Employee (CEOE), 
which is a distinction.    
 

The next PSP filing dates are January 15, 2012 and May 
15, 2012.  If you have any questions regarding PSP 
certification or recertification, please contact Tamla via 
email, tmiller@ksde.org or by phone: (785) 296-4950 
(work), (785) 221-1909 (cell).  
 

If you have not received your PSP certification, you are 
encouraged to take the time to look at the program and its 
benefits.  This is an opportunity to let your board and 
administrators know about your commitment to 
continuing your education as an educational office 
professional. 
 

Submitted by Tamla Miller, CEOE 
PSP Chairman 

Committee Reports (contôd) 

Affiliations 
 
Eight local associations have affiliated with KAEOP for 
2011-2012: 
 
¶ Eastern AEOP 
¶ Garden City AEOP 
¶ Sunflower Association 
¶ Iola AEOP 
¶ KAEOP Past Presidents 
¶ KSDE AEOP 
¶ Wichita AEOP 
¶ Flinthills AEOP 
 
Each association received their certificate at the Fall Work-
shop in Wichita. 
 
If you would like to start a local organization and need 
help, please let me or any officer know and we will be glad 
to help you. 
  
Polly Smith 
Box 266  
Deerfield, Ks 67838 
psmith@gckschools.com 
 

Pictured above are local affiliate presidents or their designee receiv-
ing affiliate certificate during the luncheon at the Fall KAEOP Con-
ference.  Pictured left to right:  Barbara Clay, CEOE, Iola AEOP; 
Kathy Cummings, Sunflower Association; Tammy Miller, CEOE, 
KSDE AEOP; Debbie Hetrick, KAEOP Past Presidents; Peggy Hilli-
ard, Flinthills AEOP; Brenda Decker, Wichita AEOP; Joanne Nel-
son, Garden City AEOP; and April Neal, Eastern Kansas AEOP.  

mailto:tmiller@ksde.org
mailto:psmith@gckschools.com
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President-Elect 

Name: Debbie Hetrick 
 

Your place of employment: USD 343 Per-
ry-Lecompton Public Schools 
 

Your position: Clerk of the Board 
 

Number of years in your current position: 
6 ½  
 

How many years have you worked in the educational field: 
19 ½  
 

Present job responsibilities: State & Federal reports; pay-
roll; personnel records; Board of Education business; staff 
handbooks; policy handbooks; monitor bus radio traffic 
and needs after school; manage financial accounting for 
the district; print and mail district newsletter and staff 
monthly newsletter; track teacher license expirations/
endorsements; almost anything related to HR; other duties 
as assigned. 
 

State any experience you have presently, or in the past, relat-
ed to the position you are running for (clubs, church, work, 
etc.): I have served as President-Elect, President and cur-
rently Immediate Past President.  I was the Community 
Leader for my childrenôs 4-H club for almost 20 years.  I 
have been a Girl Scout and Cub Scout Leader, as well as a 
Sunday School teacher for ages ranging from pre-K to 
adult.  I have served as the finance chair and a trustee at 
my church. 
 

Please list any KAEOP Committees or Offices that you have 
held: Workshop Chairman, Workshop Registrar, President
-Elect, President, NAEOP Public Relations, Immediate 
Past President; 1st Vice President; Workshop Coordinator. 
 

How long have you been a member of KAEOP: 14 years 
 

Are you a member of your local organization: No  

Are you an NAEOP member: Yes 

KAEOP 2012 Elections 

President 

Name: Debora Jensen 
 

Your place of employment: USD 259, 
Peterson Elementary School 
 

Your position: Secretary 
 

Number of years in your current posi-
tion: 20 
 

How many years have you worked in 
the educational field: 27 
 

Present job responsibilities: Bookkeeping, payroll, enroll-
ment, student records, nursing, etc. 
 

State any experience you have presently, or in the past, 
related to the position you are running for (clubs, church, 
work, etc.): Current president of KAEOP. 
 

Please list any KAEOP Committees or Offices that you 
have held: President, President-Elect, Recording Secre-
tary, Chaplain. 
 
How long have you been a member of KAEOP: 28 years 
 

Are you a member of your local organization: Yes     
Name: Wichita AEOP 
 

Are you an NAEOP member: Yes 
 

Itôs time to elect new officers for the 2012-2013 association year.  Please review the bios of the officers running for elec-
tion.  The election ballot will be e-mailed to all association members the first week in January.  I want to thank everyone 
who agreed to run for an office.  You are what helps make this association so great! 

Tamla Miller, CEOE 
Vice President 
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KAEOP 2012 Elections 

Corresponding Secretary 

Name: Theresa Coté 
 

Your place of employment: Kansas State 
Department of Education 
 

Your position: Senior Administrative 
Specialist 
 

Number of years in your current position: 
26  
 

How many years have you worked in the educational field: 
37  
 

Present job responsibilities: Assistant to the Division of 
Learning Servicesô Deputy Commissioner. Responsibili-
ties include coordinating/preparing submission of State 
Board of Education materials; planning and implement-
ing logistics for conferences, workshops; Co-Project Man-
ager and Co-Chairman for the Logistics Committee for 
the KSDE Annual Conference; maintaining and updating 
agency principals and curriculum leaders listservs; compil-
ing information for KSDE Updates to the listservs; main-
taining division webpage on the KSDE website. 
 

State any experience you have presently, or in the past, re-
lated to the position you are running for 
(clubs, church, work, etc.):  Currently serv-
ing as the KAEOP Corresponding Secre-
tary for the past two years; serving as an 
proofer for the NAEOP NES Connector; 
Chairman/Editor of the National Associa-
tion of Educational Office Professionals 
(NAEOP) ñAffiliates in Actionò quarterly 
newsletter; Editor and co-editor of the 
Kansas State Department of Educationôs 
monthly and bi-weekly newsletters.  
 

Please list any KAEOP Committees or Offices that you 
have held:  President, President-Elect, Immediate Past 
President, Recording Secretary, Curriculum Chairman, 
Affiliations  Chairman, PSP Chairman, Chaplain, 
NAEOP State Director, Corresponding Secretary 
 

How long have you been a member of KAEOP: 34 years 
 

Are you a member of your local organization: Yes     
Name: Kansas State Department of Education AEOP 
 

Are you an NAEOP member: Yes 

Corresponding Secretary 

Name: June Seavey  
 

Your place of employment: Spring 
Hill USD 230 
 

Your position: Administrative Sec-
retary 

 

Number of years in your current position: 14 
 

How many years have you worked in the educational 
field: 32 
 

Present job responsibilities: Administrative secretary 
duties for Director of Curriculum, Instruction and 
Assessment, in-service points for certified staff, Para 
educatorôs in-service hours, vehicle check in/out and 
other duties as assigned. 
 

State any experience you have presently, or in the past, 
related to the position you are running for (clubs, 
church, work, etc.): PDC secretary - present, Adminis-
trative secretary - present 
 

Please list any KAEOP Committees or 
Offices that you have held: President-
Elect, President, Past President, Treas-
urer, Vice-President, Membership, 
NAEOP Public Relations, and Fall 
Workshop Chairman 
 

How long have you been a member of 
KAEOP: 31 years 
 

Are you a member of your local organization: Yes     
Name: Eastern KAEOP 
 

Are you an NAEOP member: Yes 

 



Your KAEOP Executive Board in Action  
 

Following are highlights from the October 13 KAEOP Executive Board Meeting held in Wichita, Kansas: 
 

¶ Two scholarships are available through KAEOP.  They are the Margaret Van Horn Scholarship for graduating seniors 
with a GPA of 2.50 and above entering an office-related career ($300.00) and the Lola Mae Farmer Dependent Schol-
arship for descendants of active, life or retired members ($100.00).  Applications are available online at 
www.kaeop.org.  Deadline for receipt of applications is January 15, 2012. 

 
¶ The Kaleidoscope placed third and tied with Utah in competition at the July 2011 NAEOP Annual Conference. 
 
¶ There were 30 registered for the Fall 2011 Conference, October 13-15, in Wichita.  Guests included Lisa Morehouse, 

Central Area Director from Nebraska.  The NAEOP office was visited prior to the Executive Board meeting. 
 

¶ The ballot for electing officers (President, President-elect, and Corresponding Secretary) for 2012-13 will be emailed 
to members in early January.  Bios of candidates are included on pages 6-7 of this issue.   

 
¶ Kansas is hosting the Central Area Professional Development Day in Olathe, April 26-28, 2012 at the Holiday Inn.  

This will be held in conjunction with our Spring 2012 Conference. Room rates are $75.00 per night which includes a 
hot breakfast.  Be watching for more details. 

 
¶ Research continues on KAEOPôs storage and record keeping costs at the salt mine in Hutchinson.  More details to 

come at the January 2012 Executive Board meeting. 
 
¶ Remember to submit pictures to Barbara Clay for posting on the KAEOP website and any news and/or pictures to 

Theresa Cote for inclusion in the Kaleidoscope. 
 
¶ The National Conference for 2012 will be held in Costa Mesa, California.  Be sure and take advantage of the 

NAEOP layaway program to help you save money to attend.  Lola Young, NAEOP President Elect, Nebraska, will be 
installed as NAEOP President. 

 
¶ The annual Central Area Scholarship is available. This scholarship is for children or grandchildren of active, life, or 

retired members of NAEOP.  The value of this scholarship will be a minimum of $250.  Applications must be post-
marked no later than March 15, 2011.  You may obtain a scholarship form online at www.kaeop.org 

 
Charlotte Zeller, CEOE 

Recording Secretary 
 

Committee Reports (contôd) 
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KAEOP Fall Conference 

October 13-15, 2011 
Wichita, Kansas 

 

Putting on a conference requires the assistance of many members and, as the Fall Workshop Chairman, I want to thank 
each and everyone who helped with the fall conference.  I also want to thank everyone who was able to attend our fall 
conference.  Without you, we wouldnôt have a conference or even an association.  Thank you for your continued support 
of KAEOP! 

Theresa R. Cote, CEOE 
Fall Workshop Chairman 

 

Curriculum 
We were blessed to have two wonderful presenters at our fall conference.  Our morning 
session was ñTime-Saving Tips and Tricks for Office Professionals,ò conducted by Lisa 
Cundiff, Instructional Technology Director, Haysville USD 261.  Lisa gave us many 
handy hints for making technology easier and quicker.  Thanks to Cheryl Walker for 
her assistance in setting up this class. 
 

In our afternoon session, we received information on personal safety from Officer Jo-
seph Seitz of the Wichita Police Department (in picture to the right).  We also learned a 
little about gangs in the Wichita area.  Thank you to Debora Jensen for her help with 
this class. 
 

I know that I walked away knowing more than I did when the day started.  I hope that everyone who was able to attend 
did too.   

Debbie Hetrick 
Immediate Past President/Curriculum Coordinator 

 

KAEOP Retirees 
Six retirees (Back row:  Linda Cowan, Deb Opheim, Barb Clay; front row: Sue Kill, 
Julia Thompson and Karen Pulaski)  attended the Fall Conference in Wichita.  We 
started Friday morning with the six of us having breakfast together at the hotel restau-
rant.  After breakfast we made our way to the Spice Merchant on Douglas where we 
inhaled coffee beans as soon as we walked in the door.  We then traveled a little fur-
ther north and made a visit to The Nifty Nut House, love those smells.  We then re-
turned to the hotel for the Luncheon.  After lunch we went to the Wichita Botanic 
which was alive with thousands of colorful mums, beautiful late blooming roses plus 

many different flowering bushes.  We had a great time strolling through the gardens.  Great time had by all (except for 
poor Barb who ended up not feeling well)!  We did miss our fearless retiree leader, Judy Shepard, who couldnôt make it at 
the last minute due to a family illness-(hope Megan is doing better). 

Debbie Opheim , CEOE 
Assistant Retiree Chairman 

 

Open House 
Oh, what a night we had!   We had twenty-nine members and guests who attended Thursdayôs Open House ð dinner and 
performance ð at Mosley Street Melodrama.  We started with a buffet dinners, following by the performance of ñThe Dev-
il Wore Wranglers.ò  We had front row seats and several of our members were part of the entertainment (see pictures on 
page 10).  I hadnôt laughed that hard in years.  Thank you to everyone who attended and I hope you had as much fun as I 
did. 
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KAEOP Fall Conference ð Open House 
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