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Kaleidoscope 

We are all overwhelmed and overworked with all of the 
extras we do in both our professional and our personal lives 
but please remember that the little extra we all do makes it 
just a little extra special for someone else.  You never know 
- it just might be someone that is considering joining our 
organization and your little extra was the little push to get 
them to join.  We are only as good as we give.  So when 
someone asks you to run for office/position take a moment 
and give it a second thought.  Remember:  ñTime to Get 
Aboard Through KAEOPò. 
 
Sincerely, 
 

Debora 
 
 

First, I want to say thank you for electing me as President for 
the 2011-12 school year.  I hope that I serve you and our 
organization well.  I encourage you to e-mail me at 
djensen@usd259.net with any comments, suggestions, etc., 
that you may have.  It is only with feedback from our 
members that we can move our organization forward. 
 
My theme is ñTime to Get Aboard Through KAEOPò.  I 
challenge each of you to find a way to ñget aboardò for 
yourself and others by inviting someone new to join and 
come to our conference, agreeing to hold an office/position, 
offering your assistance during our conference, or by offering 
constructive comments and class suggestions. 
 
Plans are in the works for our fall conference in Wichita on 
October 13-15, 2011 at the Best Western Airport & 
Convention Center.  Our Immediate-Past President, Debbie 
Hetrick, Membership, Cheryl Walker and I are working on 
our classes for this conference.  If you have any suggestions 
for future classes, please donôt hesitate to let me or someone 
on my board know.  Our workshop chairman for fall is 
Theresa Cote.  
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Mission Statement:   
 
The mission of this association is to provide and promote professional growth through 
information, service, fellowship, and recognition for all office professionals involved with 
educational systems in Kansas.  
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KAEOP Fall Conference 

October 13-15, 2011 
Best Western Airport & Convention Center 

6815 W. Kellogg 
Wichita, Kansas 

 

Open House (Optional) 
The 2011 KAEOP Fall Conference will begin with an optional Open House on Thursday evening, October 13.  
Those choosing to attend will enjoy dinner and the performance of ñThe Devil Wore Wranglers!ò at the Mosley 
Street Melodrama.  The doors will open at 6:00 p.m. with dinner being served from 6:15-7:30 p.m. 
 
Workshop 
Friday morningôs workshop, ñTime-Saving Tips and Tricks for Office Professionals,ò will be presented by Lisa Cundiff, Instruc-
tional Technology Director, Haysville USD 261.  This session will provide time-saving tips and resources for using the Internet 
and Microsoft Office, which have become important tools in our workplace.  Now if someone would just create a program that 
would add more time to our day!  Well, there isnôt an ñApp for Thatò yet, but there are things we can do to make us more effi-
cient so that we feel as if we have a little more time. 
 
The afternoon session, ñPersonal Safety,ò will be presented by Officer Joseph Seitz, Wichita Police Department.  Participants will 
be presented with a variety of options pertaining to personal safety, including dealing with fear, setting boundaries, and tech-
niques to help you avoid a dangerous situation. 
 
Luncheon 
Ms. Betty Arnold, President of the Wichita USD 259 Board of Education, will provide the welcome at Fridayôs luncheon .  We 
will also recognize local affiliate presidents, as well as KAEOP past presidents. 

 
Retirees Tour 
For Friday morning, the retirees are planning to informally discuss the different aspects of retirement.  
Theyôre also planning to have someone to demonstrate how to pack for travel.  In the afternoon, theyôll tour 
the Botanical Gardens in Wichita.  Please contact Judy Shepard, (620) 659-3472, shephard.judy@gmail.com, 
for further information.  
 
 

PSP Banquet 
We will recognize PSP recipients (current and past) at the banquet Friday evening.   
 
Country Store 
The KAEOP Country Store will be open for business.  Donations will be accepted for baskets.  Proceeds from the Country Store 
support KAEOP scholarships for students across Kansas.  Drawings for baskets will be held following the conclusion of Satur-
dayôs business meeting.   

 
Donations 
Donations of school supplies will be collected during lunch on Friday, October 14 and will be donated to a 
needy school in the area. 
 
 

For further information regarding the conference, please contact Theresa Cote, tcote@ksde.org, (785) 296-2303.  Please register 
online at: http://events.ksde.org/Default.aspx?tabid=567.  The registration deadline is October 7, 2011.  

http://events.ksde.org/Default.aspx?tabid=567
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KAEOP Award Applications DUE January 15, 2012 
 
KAEOP encourages each affiliate of the current affiliation year (July 1 ï June 30) to nominate 
one candidate to apply for the Educational Administrator of the Year and Educational Office 
Professional of the Year.  
 
The applications are being sent to all affiliations presidents.  The applications and guidelines can 
also be accessed at www.kaeop.org by clicking on the Awards & Recognition on the left side of 
the page. Eligibility requirements for each award are listed below: 
 
Educational Administrator of the Year Eligibility: 
¶ Candidate must be currently employed as an educational administrator. 
¶ Candidate must have been employed as an educational administrator for three years. 
¶ Candidate must be a member of the national educational association that represents his/her professional occupation. 
 
Educational Office Professional of the Year Eligibility: 
¶ Candidate must be a current KAEOP and NAEOP member and must have held membership for a minimum of three 

consecutive years immediately prior to nomination. 
¶ Candidate must be a member of the affiliate association submitting the nomination. 
¶ Candidate must currently be employed as an educational office employee (i.e., secretary, clerk, bookkeeper, registrar, 

library aide, etc. 
¶ Candidate must have been employed as an office employee for a minimum of five years in an educational institution, 

agency, public or private school, college or university. 
 
Submit forms and letters of recommendation with the $5.00 fee postmarked by January 15, 2012 to: 
 
Karen Pulaski 
8433 S. Spencer Road 
Sedgwick, KS  67135 
(H) 316 -283-3139 
kpulaski@wildblue.ner 

Committee Reports 

Affiliations 
 
It's that time of year to start thinking about affiliating with 
KAEOP.  The cost to affiliate is $10. 
  
Affiliation forms were emailed to each local affiliate from 
last year; however, if you did not receive one, please let me 
know. 
 
If you would like to start a local organization and need help, 
please let me or any officer know and we will be glad to help 
you. 
  
Polly Smith 
Box 266  
Deerfield, Ks 67838 
psmith@gckschools.com 

RN=Renewal 41 
RET=Retired   8 
HON=Honorary 16 
RL=Retired Life   3 
N=New   6 
TOTAL  74 
  

KAEOP Membership Update 
 

 
 
 
 
 

 
Cheryl Walker 

5226 S. Mt. Carmel 
Wichita, KS  67217 
(316) 524-9663 (H) 
(316) 554-2236 (W) 

cwalker@usd261.com  

http://www.kaeop.org/
mailto:kpulaski@wildblue.ner
mailto:psmith@gckschools.com
mailto:cwalker@usd261.com
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Professional Standards Program 
  
The Professional Standards Program (PSP), a voluntary 
program established by the National Association of 
Educational Office Professionals (NAEOP) encourages 
educational office professionals to grow professionally.  
The PSP program acknowledges the combination of 
education, staff development and association involvement 
at all levels. 
 
The Professional Standards Program (PSP) was officially 
adopted in 1956 in Los Angeles, California.  The first 41 
certificates were awarded in Pennsylvania in 1957.  The 
Certified Educational Office Employee (CEOE) was 
approved in 1980.  Pat Fleming, Maryland, received the 
first CEOE distinction.   
 
Applicants must be a member of NAEOP to apply for a 
PSP certificate.  A member may enroll in the program at 
any level.  Membership must be continuous while 
pursuing a PSP certificate 
 
Recertification, established May 15, 2002, provides the 
opportunity for continued recognition of professional 
growth.  Five years of continuous NAEOP membership is 
required for recertification of the PSP certificate.  
Recertification applies to all PSP certificate levels, but not 
the Certified Educational Office Employee (CEOE), 
which is a distinction.    
 
The next PSP filing dates are September 15, 2011 and 
January 15, 2012.  If you have any questions regarding 
PSP certification or recertification, please contact me via 
email, tmiller@ksde.org or by phone: (785) 296-4950 
(work), (785) 221-1909 (cell).  
 
If you have not received your PSP certification, you are 
encouraged to take the time to look at the program and its 
benefits.  This is an opportunity to let your board and 
administrators know about your commitment to 
continuing your education as an educational office 
professional.  This is a great chance to invest in yourself! 
 
Submitted by Tamla Miller, CEOE 
PSP Chairman 
 
  

 

Committee Reports (contôd) 

Scholarship 
 
The deadline to submit applications for the Margaret Van 
Horn (one $300) and the Lola Mae Farmer ($100) Scholar-
ships is January 15, 2012.  The information will be in the 
Affliate's packet that was sent to local affiliate presidents 
or you can download the form from the KAEOP website:  
www.ksde.org.  If you have any questions please contact 
me. 
  
Debbie Opheim, CEOE 
Scholarship Chair 
316-993-1386 
316-524-0974 
debbieopheim@yahoo.com 
  

Welcome Fall 
© Enia  

Fall has just begun 

As summer ends 

The color of the leaves gleaming in the sun 

Jumping in leaves with friends 

As they tumble down 

Forming a quilt on the ground 

Hearing the crinkle as you jump in 

Twisting and turning in the air 

Feeling of the brisk air blow in your face  

The warm and delightful smell of 

grandma's pumpkin pie 

This is fall. 

Former KAEOP member Bessie Wat-
son, 95,  Belleville, passed away Septem-
ber 2, 2011.  Bessie served as Clerk of 
the Belleville Board of Education for 
many years and was a member of 

KAEOP for a number of years.  Bessie is survived by a 
daughter and son, as well as many grandchildren and 
great grandchildren.  Bessie hadnôt been able to attend a 
KAEOP conference for a number of years, but many of 
us remember her.  She was such a delight to visit with.  
Our thoughts and prayers go out to Bessieô family.   

Thoughts and Prayers 

mailto:tmiller@ksde.org
mailto:debbieopheim@yahoo.com
javascript:void(0)


Your KAEOP Executive Board in Action 
Following are highlights from the June 11 KAEOP Executive Board Meeting held in Emporia, Kansas: 
 
¶ At the January 8 Executive Board Meeting the Board recorded that we would mail out the first Kaleidoscope issue for 

the next fiscal year.  However, due to postage costs the Board revisited this issue and agreed to continue with send-
ing the Kaleidoscope by email. 

¶ The Fall 2011 Workshop will be held October 13-15 at the Best Western Airport & Convention Center in Wichi-
ta, Kansas.  A block of rooms has been reserved at a rate of $79.99 per night.  We plan to have a visit to the 
NAEOP office.  Conference information will be emailed to members and distributed through KSDE listservs. 

¶ Kansas is hosting the Central Area Professional Development Day in Olathe, April 26-28, 2012.  This will be held 
in conjunction with our Spring 2012 Conference. 

¶ Beginning July 1, 2011 all KAEOP business records will be scanned and downloaded on a flash drive.  The Presi-
dent or their designee will be responsible for scanning/downloading the records.  We are also researching KAEOPôs 
storage and record keeping costs at the salt mine in Hutchinson.  More details to come at the October 2011 Execu-
tive Board meeting. 

¶ Discussion was held on conference registrations and who should pay and who should be complimentary through 
the conference budget.  Due to rising costs and low attendance our conferences cannot continue to operate as we 
have in the past.  A motion was passed that the President, President-Elect, Workshop Chairman, and Registrar will 
be charged the conference registration fees as of July 1, 2011. 

¶ Discussion continues on whether to have one or two conferences a year.  At this time we will continue with two 
conferences per year, scale back where we can, and review conference by conference.  We will also be contacting 
businesses for support and donations. 

¶ Motions were made to purchase a gift for incoming NAEOP President Allie Matthews and to provide a Kansas Bas-
ket for the July 2011 NAEOP Conference. 

 
Submitted by Charlotte Zeller, CEOE 
Recording Secretary 

KAEOP Executive Board 
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Month Date Activity 
October  10-14 Career Awareness Week 
 13-15 KAEOP Fall Workshop/Conference 
   Best Western Airport & Convention Center 
   Wichita, Kansas 
 
January 15  KAEOP Award Applications Due 
 15  KAEOP Scholarship Applications Due 
 15  NAEOP PSP Filing deadline 
 21  KAEOP Winter Board Meeting 
 
 
April 26-28 Central Area Professional Development Day 
   Olathe, Kansas 
 
July 9-13 NAEOP Annual Conference 
   Costa Mesa, CA 

Calendar of Events 



NAEOP Annual Conference 
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Above:  Back  row:  Charlotte Zeller, Julia Thompson, 
Theresa Cote.  Front row:  Sue Kill, Judy OôMalley, 
Debora Jensen and Karen Pulaski 

Above:  Kansas tied for 3rd place in the Rachel 
Maynard Award for Excellence in Communications  ð 
State NewsletterðCategory 1 

Above:  Debora Jensen carrying the 
state flag at the  Opening Session.  

Above:  Charlotte Zeller leading discussion at the State 
Department Council meeting.  

Right:  Opening 
Session:  Sue Kill, 
Judy OôMalley, 
Karen Pulaski 
and Julia Thomp-
son 

Right:  Members enjoying 
ñElvisò during the Open-
ing Session.  

Above:  Conference Hotel. 
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NAEOP News 



 

 

Christmas in July 
2011 Christmas in July Party for the Sunflower School Secretaries Organization 
and the Iola Education School Personnel (IESP) Organization was held on 
Wednesday, July 27 at Bella Vita Restaurant in Independence, KS. 
 
These two groups of school secretaries have met for Christmas parties for 
several years.  Because of  wintry road issues in December, it was decided that 
the Christmas parties would be moved to July. 
 
The Sunflower Association hosted this yearôs Christmas Party, which was 
attended by 9 IESP members and 13 Sunflower Association members along 

with a few guests. 
 
The party started with a wonderful meal and then each attendee brought a gift to be exchanged.  As the gift exchange 
started numbers were drawn by each attendee and it was great fun to open the gifts that had been brought!   
 
Jeannette Bellmyer, Secretary to the Superintendent of USD 436, created the invitations and her arrangement of the party 
was wonderful. 
 
Next year it will be the IESPôs responsibility to host the July Christmas Party. 
 
Submitted by:  Barb Clay, CEOE 
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Local Affiliates 

KSDE AEOP 
For the past few years, the Kansas State Department of Education (KSDE) AEOP 
has facilitated a brainstorming session with members near the end of the member-
ship year. It not only helps the incoming president with what members are think-
ing, but, it has really worked well to generate ideas about retaining membership, 
organizing events for the coming year, and considering approaches to professional 
development that are currently needed. 
 
Some of the ideas put into action recently were developing book studies, pursuing 
professional development through webinars, expanding the mentoring program, 
and acquiring funds for further professional development at the state and national 
levels. 
 

We have a place to electronically keep everything of importance related to our affiliate but a website 
had also been talked about in the brainstorming sessions. This past year, the website became a reali-
ty. It is located at: www.ksde.org/aeop. Please check it out and let us know what you think. Each 
year our President comes up with a yearly theme and develops a brochure that is now also posted 
on the website. In addition, weôve included a list of local members and officers as well as officers 
and committees at the state and national levels. The logo, mission and goals/objectives are record-
ed on the first page. There are additional tabs for committees, calendar of events, photos, and 
minutes/reports.  
 

http://www.ksde.org/aeop

